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In general, it is prohibited to engage in commercial or employment activities in Korea with a student(D-2) 

visa, but it is permitted with prior permission for part-time employment or work activities. 

 

□ Required documents 

No Documents Title Notes 

1 Application Form 
Download link (click “English” at the right top → put your cursor arrow on 

the “News & Announcements” tab → click "Application form”) 

2 Passport  

3 Alien Registration Card  

4 
Part-time work 

Confirmation form 
c University office in charge of international students 

5 
Certificate of 

Enrollment Can be issued by ATM or at the Student Affairs office, on 3F of the Campus 

Life Center(CLC) 
6 Academic Transcript 

7 

Proof document/ 

Certificate/ Test score  

of English proficiency 

Working time limit is different depending on undergraduate/graduate, and 

less than one with TOPIK (Korean language ability) – see below 

8 
Copy of  

Business certificate 

For business certificate that includes manufacturing and construction 

industries, Confirmation certificate of compliance with part-time 

employment requirements must be added. 

9 Copy of Employer's ID  

10 
Copy of Employment 

Contract 
It must include hourly rate(wage), total working hours and work details.  

 

 

■ Working time limit depending on language ability 

Degree 
Required Language Score above 

admission criteria 

Working Time Limit 

Weekday Weekend, Break 

Undergraduate 

Validity check 

(valid before expiry date) 

X 10 hours 

O 25 hours Unlimited 

Graduate 
X 15 hours 

O 35 hours Unlimited 

※ Hallym University students get the time benefit for IEQAS (accredited) university but it may change in 

the future by circumstances. 

 

 

 

https://www.hikorea.go.kr/Main.pt


■ Attention 

1. The Immigration Office accepts only e-Application through HiKorea website. 

전자민원 신청 < 전자민원 < 하이코리아 (log in first) 

 

 

2. You can’t take the part-time job simultaneously at more than 2 different companies. 

https://www.hikorea.go.kr/cvlappl/CvlapplStep1.pt

